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Church Scholarship, African American Scholarship, 
Minority Scholarship, and Church and Convention 
Ministry Scholarship must submit separate applications. 
Applicants for on-campus employment must complete a 
separate online application for employment.

2. Students wishing to reapply for federal and state funds 
must file the FAFSA or Renewal FAFSA each year. It is 
the student’s responsibility to complete all applications 
by the deadline.

3. All students are required to notify Student Financial 
Planning of any other scholarships or loans extended to 
them from sources outside the university.

4. The returning student’s financial need will be reevalu-
ated each year and appropriate increase or decrease in 
the amount of assistance offered will be made.

Award Notification
1. Applicants will be notified of their award package by 

an Award Letter. The Award Acceptance Form should 
be signed and returned to Student Financial Planning 
within the time specified on the Acceptance Form.

2. Federal Stafford Loans are awarded each academic year 
from a serial Master Promissory Note. Notification of 
the amount is made to the student by an Award Letter. 
Students must return the Award Acceptance Form to 
begin the loan certification process, being sure to make 
any desired changes to the amount(s).

3. Federal Stafford Loan and PLUS amounts shown on the 
Award Letter reflect the gross amount of the loan. The 
net amount of the disbursements may be less, due to fees 
deducted by the lender.

4. Most awards are divided evenly between fall and spring 
semesters. The Award Letter indicates how each award 
will be divided.

5. Most scholarships from outside sources will show on 
the Award Letter simply as “Outside Scholarship.” Any 
tuition reimbursement will be indicated on the Award 
Letter as “Tuition Reimbursement.”

6.  Award for Workship/Work Study is the amount a 
student may expect to earn during the academic year 
contingent upon actual placement in a job assignment 
and actual hours worked. Students must report to Stu-
dent Financial Planning upon arrival on campus for job 
assignment and clearance.

Disbursement
1. Disbursement of awards for a semester (excluding Federal 

Work Study and Institutional Workship) is made by 
crediting the student’s account.

2. Students on Federal Work Study receive a monthly pay-
check for hours worked. Students on Institutional Work-
ship have the amount earned each month credited to their 
student account if there is a balance owed. If the amount 
earned exceeds any balance owed on the account, the stu-
dent will receive a paycheck for the amount earned which 
exceeds the amount owed. If there is no balance owed, the 
student will receive a paycheck for total amount earned.

3. Federal Perkins Loan funds cannot be disbursed until the 
recipient has signed a Perkins Loan Promissory Note and 
completed Perkins Loan Entrance Counseling as required 

by federal regulation.  Regulations also require a student 
to complete Stafford Loan Entrance Counseling before 
Federal Stafford Loan funds can be disbursed.  TEACH 
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Withdrawal from all classes
1. A student who withdraws from all classes before the 

60% point of the semester, calculated by calendar days, 
may have a portion of federal funds (Federal Pell Grant, 
TEACH Grant, Federal SEOG, Federal ACG, Federal 
SMART Grant, Federal Perkins Loan, Federal Stafford 
Loan, Federal PLUS Loan but not Federal Work Study) 
returned to the source as required by federal regulations.  
This calculation may result in the student owing a bal-
ance to Union University and to the U.S. Department 
of Education.

2. A student who withdraws from all classes before the last 
day to receive a refund of tuition charges will have their 
institutional aid prorated according to the same schedule 
used to refund tuition.

3. State awards will remain the same according to enroll-
ment status established on the census date.

4. Scholarships received from outside sources will remain 
the same according to enrollment status established 
on the census date, unless specified by the donor to be 
returned in full or in part.

Requirements/Provisions
1. The following scholarships require a student to maintain a 

minimum cumulative GPA to retain the scholarship. Exact 
GPA requirements are specified on the Award Letter. Schol-
ars of Excellence Scholarships (Presidential, Provost, Dean, 
University, Collegiate), Academic Scholarship, Church and 
Convention Ministry Scholarship, Engineering Scholar-
ship and Transfer Academic Leadership Scholarship.

2.  Scholars of Excellence Students awards are awarded for a 
maximum of 128 semester hours. Award may be applied 
towards any regular or overtime hours for Fall, Winter, 
Spring or Summer Terms. Academic Scholarship and 
CCMS are awarded for a maximum of either Fall/Spring 
Semesters. Transfer /Academic Leadership Scholarship is 
awarded for a maximum of four Fall/Spring Semesters.

3. Students must meet the requirements of Union’s Stan-
dards of Satisfactory Academic Progress for Financial Aid 
Eligibility to receive federal/state grants and loans.

4. Prior to graduation or withdrawal, recipients of Federal 
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Repeated Courses
For financial aid purposes, repeated courses affect aca-

demic progress as indicated:
1. GPA - Only the most recent grade applies to the 

student’s cumulative GPA.
2. Completion Rate and Maximum Time Frame - Only 

credit hours earned for the retake will be counted.

Drop and Withdrawal from Classes
Dropping classes or withdrawal from all classes prior to 

last day to drop affects a student’s completion rate (counts as 
credit hours attempted but 0 credits earned) and Maximum 
Time Frame (counts as credit hours attempted).

Transfer Hours
Transfer credit hours apply only toward the overall Maxi-

mum Time calculation. Transfer hours have no effect upon 
the cumulative GPA or Completion Rate.

Students Readmitted to Union
A student readmitted to Union University whose prior 

academic record does not meet the standards for satisfac-
tory progress will be eligible to receive financial aid for a 
conditional period of one semester. If, at the end of the 




