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Transcript evaluations. After the candidate has submit-
ted the Graduate Studies in Education Application and 
$25.00 application fee and official transcripts have been 
received, the candidate should call the Assistant Dean for 
Teacher Education and Accreditation for an appointment 
for a transcript evaluation. Post-baccalaureate candidates 
must have a transcript evaluation completed by the 
Assistant Dean prior to starting classes; if the licensure 
program takes more than two years to complete, the post-
baccalaureate candidate should have another evaluation 
completed. At this meeting the candidate will be apprised 
of course work that remains, TEP status, Praxis II require-
ments, any proposed changes in licensure requirements, 
and alternative licensure options.

Application to the TEP. The application to the TEP 
is submitted with the Graduate Studies in Education 
Application. Due to the nature of class schedules on the 
graduate level, candidates may take courses that are re-
quired for licensure when they are available even if they 
require admission to the TEP on the undergraduate level. 
However, candidates must be fully admitted to the TEP 
prior to student teaching.

Admission to the TEP. Post-baccalaureate candidates 
for initial licensure must meet the following requirements 
for admission to the Teacher Education Program.

1.	Satisfactory score on the Praxis II Speciality Area 
test for the endorsement being sought.

2.	Minimum GPA of 3.0 from all undergraduate 
courses taken or provisional admission to graduate 
course work

3.	Two positive reference forms
4.	Three positive dispositional evaluations completed 

by professors of the student’s first three classes.
5.	Successful completion of Portfolio Stage 1.
6.	Approval of the School of Education
7.	Approval of the Teacher Education Committee
Continuation in the TEP. In order to remain in the 

TEP following admission, the post-baccalaureate can-
didate must maintain a GPA of 2.75 in all course work 
taken at Union since completion of the baccalaureate 
degree and a GPA of 2.75 in the professional education 
core. The candidate must successfully complete Portfolio 
Assessment Stage 2.

Admission to student teaching. Candidates must file 
an application to student teach before the posted deadline 
during the semester prior to student teaching. Applications 
are available in the Office of Teacher Education. Other 
requirements for student teaching are as follows:

1.	Minimum scores on all applicable portions of the 
Praxis II series must be received by Union before 
the student is admitted to student teaching or 
before teaching experience can be substituted for 
student teaching

2.	A recommendation from the department of the 
student’s endorsement area or a minimum GPA of 
2.75 in all undergraduate and graduate courses in 
the endorsement area

3.	Satisfactory completion of a field experience at an 
appropriate level

4.	Completion of the professional education core

5.	Lack no more than one course for completion of 
the endorsement requirements

6.	Completion of one term of full-time professional 
education

7.	Approval of the Dean of Students
8.	Approval of the Teacher Education Committee.
No courses may be taken during the semester of stu-

dent teaching. During the semester of student teaching, 
seminars are held on Thursday afternoons from 3:30-5:00 
in Jackson, and attendance is mandatory.

Teaching experience may or may not be allowed to sub-
stitute for student teaching. Post-baccalaureate candidates 
who have completed either two years of successful experi-
ence on an alternative license or 3 years of experience on 
a permit or combination of permit and alternative may 
submit a letter of appeal to the Dean of the College of 
Education and Human Studies. The letter must include 
the Verification of Teaching Experience Form, copies of 
two local evaluations completed by the supervisor, and/or 
principal, a copy of Praxis II scores and copy of portfolio 
assessment for stage 3. If the Dean deems that the experi-
ence is within the guidelines of Union’s policy, he/she will 
allow the experience to substitute for student teaching. 
If denied, the candidate may appeal the decision to the 
Teacher Education Committee.

Application for teacher licensure. Applications for 
Tennessee teacher licensure are completed during a stu-
dent teaching seminar and are filed with the Tennessee 






