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maximized to fulfi ll our common mission. A commit-
ment to being future directed means we want to have 
a short-term focus and a long term view. We want to 
involve ourselves in efforts that prepare us effectively 
to impact the world of the 21st Century. 

Our  Mission
Union University provides Christ-centered education 

that promotes excellence and character development in 
service to Church and society.

Our  History
Union University is an heir of three antebellum Tennes-

see schools—West Tennessee College and its predecessor, 
Jackson Male Academy, both located at Jackson, and of 
Union University, located at Murfreesboro—and it is the 
inheritor of another college in 1927, Hall-Moody Junior 
College of Martin, Tennessee. 

Jackson Male Academy, founded in 1823 shortly after 
the opening of West Tennessee for settlement, was char-
tered by the legislature in 1825, making it the oldest school 
currently affi liated with Southern Baptist life.

West Tennessee College originated in the mid-1840s 
when supporters of the Academy secured a charter for 
a college and received an endowment from the state to 
come from the sale of public lands. Under its charter, 
the property rights and governance of the Jackson Male 
Academy were vested in the trustees of the College. The 
College offered three degrees—bachelor of arts, bachelor 
of philosophy, and master of arts—and had four depart-
ments: Moral Philosophy, Languages, Mathematics, and 
Natural Philosophy and Chemistry. West Tennessee Col-
lege continued until 1874, when at a time of depressed 
economic conditions, the trustees offered the College’s 
buildings, grounds, and endowment to Tennessee Baptists 
in the hopes of attracting a southwestern regional univer-
sity planned by the state’s Baptist leaders.

Meanwhile, after years of discussion and the raising of 
an endowment, the Baptists of Middle Tennessee (there 
were three separate conventions in Tennessee at that time) 
in 1848 established Union University at Murfreesboro, 
near the geographical center of the state. Union University 
came upon hard times when in 1859 its highly respected 
president, Dr. Eaton, died and when during the Civil 
War its campus was badly damaged. It reopened in 1868 
only to close again in 1873, largely because of its fi nancial 
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acceptance of the offer made by the citizens of Jackson to 
assume ownership of West Tennessee College.

In September 1874, the new institution opened at 
Jackson as an academy, and in 1875 it was chartered as 
Southwestern Baptist University. In 1907, Dr. T. T. Eaton, 
a trustee at Southwestern from its beginning, bequeathed 
his 6,000 volume library to the college. He was a former 
professor at Union University at Murfreesboro, where his 
father, Dr. Joseph H. Eaton, had been president. Shortly 
thereafter the name of Southwestern Baptist University 
was changed to Union University to honor the Eatons 
and others from Union at Murfreesboro who had made a 
major impact on Southwestern as faculty, administrators, 
trustees, and contributors. In a further move to unify its 
educational efforts, the Tennessee Baptist Convention in 
1925 secured a new charter which vested all rights, au-
thority, and property of Union University in the Conven-
tion, including the election of the University’s trustees. 
Two years later, the Convention was able to consolidate 
Hall-Moody Junior College at Martin (1900-1927) with 
Union University. During the 1920s, Union discontinued 
its graduate program, its Law Department, and its high 
school and added a bachelor of music degree program.

After a major fi re in 1912, several new buildings were 
constructed, including the centerpiece of the campus 
for the next 60 years, Barton Hall. In 1948 the Southern 
Association of Colleges and Schools granted Union Uni-
versity its original accreditation. In 1962, at the request 
of local physicians, Union developed a nursing program 
with the assistance of Jackson-Madison County General 
Hospital.

Because of an aging and landlocked campus, Union, 
in 1975, moved from near downtown to a new campus 
located along Highway 45-Bypass in north Jackson. 
During the administrations of President Robert Craig 
(1967-85) and President Hyran Barefoot (1987-1996), en-
rollment increased from less than 1,000 students to over 
2,000; the multi-purpose Penick Academic Complex was 
enlarged several times; many additional housing units 
were erected; and the Blasingame Academic Complex 
(1986) and the Hyran E. Barefoot Student Union Build-
ing (1994) were constructed. From the early 1950’s to the 
early 1970’s, Union operated an Extension Center in the 
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At its December, 2004 Board meeting, the University 
trustees approved a new strategic plan, “Union 2010: A Vi-
sion for Excellence.” The plan outlines goals and provides 
direction for the University for the next fi ve years. 

 Our Statement of Faith
1. The Scriptures. The Scriptures of the Old and New 

Testament were given by inspiration of God, and are 
the only suffi cient, certain and authoritative rule of 
all saving knowledge, faith, and obedience.

2. God. There is but one God, the Maker, Preserver 
and Ruler of all things, having in and of Himself, all 
perfections, being infi nite in them all; and to Him all 
creatures owe the highest love, reverence and obedi-
ence. He exists eternally in three persons: Father, Son, 
and Holy Spirit each with distinct personal attributes, 
but without division of nature, essence or being. God 
ordains or permits all things that come to pass, and 
perpetually upholds, directs and governs all creatures 
and all events; yet so as not to destroy the free will 
and responsibility of intelligent creatures.

3. Humankind. God originally created humankind in 
His image, and free from sin; but through the tempta-
tion of Satan, they transgressed the command of God, 
and fell from their original righteousness, whereby all 
humans have inherited a sinful nature that is opposed 
to God, and are thus under condemnation. As soon as 
they are capable of moral action, they become actual 
transgressors.

4. Jesus Christ. The second person of the Trinity is the 
eternal Son of God. In his incarnation Jesus Christ was 
conceived by the Holy Spirit and born of the virgin 
Mary. Jesus perfectly revealed and did the will of God, 
taking upon Himself human nature, yet without sin. 
He honored the divine law by His personal obedi-
ence, and by His substitutionary death on the cross 
He made provision for our redemption from sin. He 
was buried and rose again the third day, and ascended 
to His Father, at whose right hand He lives to make 
intercession for His people. He is the only Mediator, 
the Prophet, Priest and King of the Church, and Sov-
ereign of the universe.

5. Holy Spirit. The Holy Spirit is the Spirit of God, fully 
divine, who exalts Jesus Christ. The Spirit convicts 
men and women of sin, of righteousness, and judg-
ment, enabling them to understand the truth. He calls 
men and women to the Savior, and brings about re-
generation, which is a renewal of heart and nature.

6. Salvation. Salvation involves the redemption of the 
whole person, and is offered freely to all who believe 
in Jesus Christ as Lord and Savior; accepting and trust-
ing in Him alone for justifi cation and eternal life. Justi-
fi cation is God’s gracious declaration of righteousness 
of sinners, who believe in Christ, from all sin, through 
the satisfaction that Christ has made. Believers are also 
sanctifi ed by God’s Word and Spirit dwelling in them. 
Sanctifi cation is the process of progressing toward 
moral and spiritual maturity, enabled by the presence 
and power of the Holy Spirit. Those who are accepted 
in Christ and sanctifi ed by the Holy Spirit will never 
totally nor fi nally fall away from the state of grace, but 

shall persevere to the end, and be kept by the power 
of God through faith unto salvation.

7. The Church. The Lord Jesus Christ is the Head of the 
Church, which is composed of all true followers of 
Christ, and in Him is invested supremely all power for 
its government. Christians are to associate themselves 
with local churches; and to each church is given the 
authority to administer order, to carry out ministry, 
to worship, and to practice discipline.

8. Last Things. The bodies of humans after death re-
turn to dust, but their spirits return immediately to 
God—the righteous to rest with Him; the wicked to be 
reserved under darkness to the judgment. God in His 
own time and in His own way, will bring the world to 
its appropriate end. According to His promise, Jesus 
Christ will return personally and visibly in glory to 
the earth. At the last day, the bodies of all the dead, 
both just and unjust, will be raised. God has appointed 
a day, when He will judge the world by Jesus Christ, 
when all people shall receive according to their deeds; 
the wicked shall go into everlasting punishment; the 
righteous, into everlasting life.

EXTERNAL ASSOCIATIONS
 Accredited By

Union University is accredited by the Com mis sion 
on Colleges of the Southern As so ci a tion of Colleges 
and Schools to award associate, baccalaureate, masters, 
education specialist, and education doctorate degrees. 
Questions about the status of the University’s accredita-
tion may be obtained from the Commission on Colleges 
by calling 404-679-4501 or by writing 1866 Southern Lane, 
Decatur, GA. The Uni ver si ty also has the fol low ing dis-
 ci pline-spe cifi  c ac cred i ta tion:

Accrediting Board for Engineering and Technology
American Chemical Society
Commission on Accreditation of Allied Health 
 Education Programs
Commission on Collegiate Nursing Education
Council on Accreditation of Nurse Anesthesia
 Educational Programs
Council on Social Work Education
National Association of Schools of Art and Design
National Association of Schools of Music
National Council for Accreditation of Teacher Ed u ca tion
Teacher Education Program, Tennessee State 
 De part ment of Education
Tennessee Health Related Boards

Member Of
American Association of Colleges of Nursing
American Association for Colleges for Teacher Ed u -

ca tion
American Association of Collegiate Registrars and Ad-

missions Offi cers
Association to Advance Collegiate Schools of Business
Association of Baccalaureate Social Work Program Directors
Associations for Christians in Student De vel op ment
Association of Collegiate Business Schools and Pro-

grams
Association of Independent Liberal Arts Colleges for 

Teacher Education
Association of Southern Baptist Colleges and Schools
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Baptist Association for Student Affairs
Concurrent Admissions Program
Council for Christian Colleges and Universities
Council of Baccalaureate and Higher Degree Pro grams 

of the National League for Nursing
Council of Colleges of Arts and Sciences
Council of Independent Colleges
Council on Undergraduate Research
Council for the Advancement and Support of Ed u -

ca tion
National Art Education Association
National Association of College Admissions Coun se lors
North American Association of Christian in Social 

Work
Service Members Opportunity Colleges
Southern Council of Collegiate Education for Nurs ing
Tennessee Association for Counseling and De vel -

op ment
Tennessee Association of Collegiate Registrars and Ad-

mission Offi cers
Tennessee College Association

The Campus
The uniqueness of the Union University cam pus, lo-

 cat ed on U.S. Highway 45 By-Pass and Union Uni ver si ty 
Drive in Northwest Jackson, is related to the ac a dem ic fa-
 cil i ties and student housing. Union’s campus is designed 
with the student as its axis. All facilities, programs, and 
personnel are interrelated in an at tempt to meet the needs 
of stu dents.

In addition to the main campus in Jackson, Union 
University opened a second campus in the Mem phis 
suburb of Germantown, Tennessee in 1997. Because of the 
rapid growth of the campus, the fac ul ty and staff offi ces, 
classrooms and computer lab facilities moved to a new 
location in June 2001. Con tin ued demands for growth and 
expansion of pro grams warranted a renovation in 2003 to 
include additional nursing labs, classrooms, conference 

rooms and offi ces. Union also has an off-cam pus site in 
San Fran cisco, Cal i for nia.

The Stephen Olford Center is an 18-acre facility in 
southeast Memphis which includes more than 40 hotel-
style rooms for conference attendees; dining facilities; 
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Winter Term, 2008
January
2, Wednesday ......................................................................................................Day and Evening Registration—Classes Begin
3, Thursday ............................................................................................................................................................Late Registration
3, Thursday ............................................................................................................................................... Last Day to Add a Class
10, Thursday ............................................................................................................................................ Last Day to Drop a Class 
25, Friday ............................................................................................................................................................Final Examinations
Spring Semester, 2008
January
28, Monday ......................................................................................................................................................Evening Registration
30, Wednesday ............................................................. Day Registration—Day Classes and 16-Week Evening Classes Begin
30-Feb. 5, Wednesday–Tuesday ........................................................................................................................ *Late Registration

February
5, Tuesday .................................................................................................................................................*Last Day to Add a Class

March
4, Tuesday ................................................................................................................................................*Last Day to Drop a Class
21-28, Friday–Friday ..............................................................................................................................................Spring Holidays
31, Monday ................................................................................................................................ *Academic Progress Reports Due

April
17, Thursday ....................................................................................... *Priority Registration Begins for Summer and Fall 2008

May
12-15, Monday–Thursday .............................................................................................................................. *Final Examinations
17, Saturday ..................................................................................................................................................................... Graduation

Summer Terms, 2008
First Term/June
2, Monday ............................................................................................................Registration—Day and Evening Classes Begin
3, Tuesday .................................................................................................................. Late Registration; Last Day to Add a Class
10, Tuesday ............................................................................................................................................... Last Day to Drop a Class
27, Friday ............................................................................................................................................................Final Examinations

Second Term/July
30, Monday ..........................................................................................................Registration—Day and Evening Classes Begin
1, Tuesday .................................................................................................................. Late Registration; Last Day to Add a Class
4, Friday ............................................................................................................................................... Independence Day Holiday
8, Tuesday ................................................................................................................................................. Last Day to Drop a Class
25, Friday ............................................................................................................................................................Final Examinations

Third Term/August
28, Monday (July) ..................................................................................................................................... Last Day to Add a Class
6, Wednesday ........................................................................................................................................... Last Day to Drop a Class
15, Friday ............................................................................................................................................................Final Examinations

Extended Term/June – July
The Extended Term spans the June and July Terms to allow courses to be taught over an 8-week term. The regis-

tration and drop dates follow those of the June Term. The July 4, Independence Holiday, is honored. The fi nal exam is 
scheduled in the last week of the July Term in accordance with the scheduling of the class. 

 * Refers to both evening and day classes which meet the full Fall and Spring Semester. 
** Residents will not be housed between terms and during holidays without permission of the Director of Resident Life.

Accelerated Calendars
Full
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25, Saturday ..................................................................................................................... Classes begin for Saturday Accelerated
27, Monday ..........................................................................................Evening Registration—Monday Evening Classes Begin
 Last Day to Register for a Monday Accelerated Class
28, Tuesday .............................................................................................. Last Day to Register for a Tuesday Accelerated Class
30, Thursday .........................................................................................Last Day to Register for a Thursday Accelerated Class

September
3, Monday ................................................................................................................................. Labor Day Holiday for all Classes
5, Wednesday ..................................................................Additional Class for Monday Evening August Accelerated Session
12, Wednesday ..................................................................................Additional Thursday Evening August Accelerated Class
19, Wednesday ................................................................... Last Day to Drop Monday, Tuesday, Thursday Accelerated Class
24, Monday ........................................................................................................... Last Day to Drop Saturday Accelerated Class

October
11-16, Thursday–Tuesday..................................................................................... Final Exams for August Accelerated Session
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March
15-20, Saturday–Thursday ................................................................................ Final Exams for February Accelerated Session
21-28, Friday–Friday .................................................................................................................................................... Spring Break

April Session

March
28, Friday ......................................................................................Last Day to Register for a Saturday April Accelerated Class
29, Saturday ................................................................................................................Saturday  April Accelerated Classes Begin
31, Monday ................................................................................................................................... Monday Evening Classes Begin
 Last Day to Register for a Monday Evening Class

April
1, Tuesday ..................................................................................................................................... Tuesday Evening Classes Begin
 Last Day to Register for a Tuesday Evening Class
2, Wednesday ......................................................................................................Additional Class for Monday Evening Classes
3, Thursday .................................................................................................Last Day to Register for a Thursday Evening Class
9, Wednesday ......................................................................................................Additional Class for Tuesday Evening Classes
16, Wednesday ................................................................................................. Additional Class for Thursday Evening Classes
17, Thursday ........................................................................................Priority Registration Begins for Summer and Fall, 2008
18, Friday ............................................................... Last Day to Drop a Monday, Tuesday, Thursday April Accelerated Class
21, Monday .............................................................................................. Last Day to Drop a Saturday April Accelerated Class

May
10-15, Saturday–Thursday ........................................................................................................................................... Final Exams
17, Saturday ..................................................................................................................................................................... Graduation

Extended Summer, 8-Week Session
May
30, Friday ..................................................................................................... Last Day to Register for Saturday Summer Classes
31, Saturday .................................................................................................................................Saturday Summer Classes Begin

June
2, Monday  ........................................................................................... Registration Closes/Classes Begin for Monday Classes
3, Tuesday .............................................................................................Registration Closes/Classes Begin for Tuesday Classes
5, Thursday ....................................................................................... Registration Closes/Classes Begin for Thursday Classes
30, Monday .................................................................................................................Last Day to Drop an Extended Term Class

July
4-6, Friday – Sunday .......................................................................................................................... Independence Day Holiday
21-26, Monday – Saturday ...............................................................................................................................Final Examinations

 Graduate Governance and Admissions
Eight graduate programs currently ex ist at Union Uni-

versity: the M.B.A., ad min is tered by the McA f ee School 
of Business Administration; the M.A.Ed., the M.Ed., the 
Ed.S. and the Ed.D. degrees ad min is tered by the College 
of Education and Human Studies; the M.S.N., adminis-
tered by the School of Nurs ing; and the M.A.I.S., admin-
istered by the Institute of In ter na tion al and Intercultural 
Studies; and the M.C.S., administered by the School of 
Christian Studies.

The Master of Business Ad min is tra tion de gree program 
is administered by the M.B.A. Di rec tor and by the Dean, 
McAfee School of Business Ad min is tra tion. The Master of 
Arts in Education, the Mas ter of Education, the Education 
Spe cial ist and the Ed u ca tion Doctorate de gree programs 
are ad min is tered by Program Directors and the Dean, 
College of Education and Human Studies. The Master of 
Sci ence in Nursing is ad min is tered by the M.S.N. Chair, 
Di rec tor of Nurse Anesthesia, and the Dean of the School 
of Nursing. The Master of Arts in In ter cul tur al Studies is 
ad min is tered by the Associate Provost for In ter na tion al 

and Intercultural Studies in collaboration with the MAIS 
Advisory Council and the Academic Council comprised 
of all Uni ver si ty deans. The Master of Christian Studies 
is governed by the M.C.S. Director and the Dean of the 
School of Christian Studies. The Greater Faculty is re spon -
si ble for ap prov al of cur ric u lum and graduate program 
pol i cies. The Faculty con sid ers rec om men da tions from 
the University Cur ric u lum Com mit tee (UCC), which is 
re spon si ble for ex am in ing grad u ate pro grams, course of-
 fer ings, and policies relative to grad u ate studies at Union. 
Task teams may be created by the Deans of the Schools/
Colleges to con sid er and make rec om men da tions to the 
UCC. Thus, sig nifi   cant cur ric u lum and pol i cy changes 
and ad di tions proceed from the Di rec tors (and/or task 
teams) to the UCC to the Fac ul ty. The grad u ate gover-
nance struc ture at Union Uni ver si ty is com plet ed by the 
Pro vost, the Pres i dent, and the Board of Trust ees.

The Program Directors are empowered to make ad-
 mis sions decisions based on the approved and pub lished 
admission criteria. Admission de ci sions of the nurs ing 
graduate program are made by the Grad u ate Nursing Ad-
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or re jec tion of said conduct is used as a basis for ac a dem ic 
or em ploy ment de ci sions af fect ing the individual; or (3) 
such conduct results in a hostile environment which has 
the ef fect of in ter fer ing with an in di vid u al’s ac a dem ic or 
pro fes sion al per for mance.

Policy Statement: Sexual harassment of any type will 
not be tolerated and is expressly pro hib it ed. Sexual harass-
ment is grounds for dis ci plin ary ac tion which may include 
reprimand, de mo tion, dis charge, or other appropriate 
action, de pen dent upon the nature of the harassment. 
Faculty are asked to be especially sensitive to the fact that 
they are in a po si tion of authority over students and that 
au thor i ty carries with it responsibility to be mind ful of sit-
 u a tions in which they are dealing with stu dents in pri vate, 
one-on-one associations both on and off cam pus.

Complaint Procedure: A student with a com plaint 
against a faculty member, a mem ber of the ad min is tra tion, 
or another student may contact the Dean of Students. 
Alternate contacts include the Director of Human Re-
sources, the Executive Vice President and the President. 
The contact per son will initiate an In ci dent Report form 
and for ward to the Di rec tor of Human Resources.

The University will handle the matter with as much 
confi dentiality as possible. There will be no re tal i a tion 
against any staff, faculty, or student who reports a claim 
of sexual harassment or against any staff, faculty, or stu-
dent who is a witness to the ha rass ment. The University 
will conduct an im me di ate investigation in an at tempt to 
determine all of the facts concerning the alleged harass-
ment. The in ves ti ga tion will be di rect ed by the Director 
of Hu man Resources unless the Director of Human Re-
 sourc es or someone in the director’s offi ce is the subject 
of the in ves ti ga tion. In that event, the offi ce of the Provost 
(fac ul ty or student) or Senior Vice President for Business 
Services (staff) will direct the investigation. As a part of 
the in ves ti ga tion of the claim of sexual ha rass ment, the 
con tact person, the complainant, and the re spon dent will 
be asked to provide statements regarding the in ci dent. 
Once the report is re viewed and in ves ti ga tion is con-
cluded, a fi nding may be found that sexual harassment 
did not occur, or a fi nd ing may be found that sexual 
harassment did occur and cor rec tive ac tion (reprimand, 
de mo tion, discharge, or other ap 



12

W Withdrawal beyond the period of fi  cial ly al lowed. 
See “Withdrawal from Class es.”

N Audit.

Requirements for Grade Point Average
In order to graduate with an M.B.A., an M.A.Ed., an 

M.Ed., M.S.N., M.A.I.S. or Ed.S degree, stu dents are 
re quired to have a minimum grade point av er age (GPA) 
of 3.0 for all courses taken for grad u ate cred it at Union 
Uni ver si ty. To graduate with the Ed.D., a 3.2 minimum 
graduate GPA is required. Quality points shall be award ed 
as follows:
A - 4 quality points for each semester hour of cred it
B - 3 quality points for each semester hour of cred it
C - 2 quality points for each semester hour of cred it
P - 0 quality points (course hours are not ap plied in 

computation of the grade point average)
F - 0 quality points
FF- 0 quality points (course hours are not ap plied in 

computation of the grade point average)
W - 0 quality points
N - 0 quality points 

Repetition of Courses
A student may repeat a graduate course one time. Al-

though the credit for the course will be giv en only once, 
only the fi nal attempt will be used in the com pu ta tion of 
the grade point average.

A 500-level course taken for undergraduate cred it may 
not be repeated for graduate credit.

 Academic Probation and Suspension
After completion of 9 graduate hours at Union Uni-

versity, a graduate student whose cu mu la tive GPA from 
courses taken at Union Uni ver si ty for grad u ate credit is 
below 3.0 will be placed on ac a dem ic probation. A gradu-
ate student whose GPA from courses taken at Union is 
below 2.5 will be sus pend ed from the graduate degree 
program. While sus pend ed from the degree program, 
the stu dent may, in an effort to improve the GPA, re peat 
cours es in which a grade of C or F has been re ceived. 
When the student's GPA has been raised to 2.5 or higher, 
the student may apply for re ad mis sion to the de gree 
program. See also each program for program specifi c 
progression policies.

A graduate student suspended from the grad u ate 
program is not eligible to fi le for Vet er ans Ad min is tra tion 
Benefi ts.

Academic  Grievance Procedures
A student who wishes to ap peal for a variance from 

graduate policies or pro ce dures should di rect a written 
petition to the academic dean or the Associate Provost 
for International and In ter cul tur al Studies re quest ing 
the variance and care ful ly out lin ing the rea sons for the 
request. The request must be received no later than 90 
days after the issuance of the grade. After con sid er ation of 
the pe ti tion, the Dean/Associate Provost will de ter mine 
wheth er the pe ti tion can be grant ed and will in form the 
stu dent, in writ ing, of the de ci sion. 

If the student is dissatisfi ed with the Dean's/Associate 
Provost’s re sponse to the petition, the stu dent may then 
ap peal the Dean's/Associate Provost’s de ci sion to the 
Graduate Appeals Com mit tee. The Grad u ate Ap peals 

Committee will re view the pe ti tion, gather information 
as it is need ed, and render a decision. The Committee will 
inform the student, in writing, of their decision.

If the student is dissatisfi ed with the decision of the 
Graduate Appeals Committee, that de ci sion can be ap-
pealed fi rst to the Provost and then, if nec es sary, to the 
President. The decision of the Pres i dent will be fi nal. Cop-
ies of all cor re spon dence re lat ed to all formal petitions and 
appeals will be kept for future reference in the student's 
fi le in the offi ce of the respective Graduate school.

Orderly procedures are provided by which a stu dent 
may be heard concerning a just grievance. Pro ce dures 
are outlined in the Campus Life Handbook for the student 
who wishes to register dis sat is fac tion with the quality of 
instruction or performance of a professor.

Both the Campus Life Handbook and the Faculty Hand-
book detail the procedure for a formal grade appeal. The 
student should fi rst ask the instructor how the grade 
was determined. It is hoped that most problems can be 
resolved at this level. If additional discussions are neces-
sary, the student should con tact his faculty advisor to 
begin the formal process of appeal.

 Admission Information
General Admission Requirements
1. Completed application for the specifi c pro gram, in-

cluding pay ment of a $25 application fee.

2. Offi cial transcript(s) showing all course work, comple-
tion of baccalaureate degree(s), and all graduate credit 
previously attempted. 

Other program specifi c admission re quire ments are 
included in the program sections of this Cat a logue.

 Additional Admission Requirements for 
International Students

All international students will meet the same re quire -
ments for regular admission to the Uni ver si ty and for 
admission to the specifi c graduate pro gram intended. 
International students will be re quired to complete the 
International Student Ap pli ca tion for Admission as well 
as the application for ad mis sion to the specifi c graduate 
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required to meet the same re quire ments for admission as 
all other transfer students as well as meeting the required 
TOEFL score.

Each international student shall prepay or show re-
sponsible evidence (such as a government schol ar ship) 
of having an adequate sum of money for one academic 
year. This money shall be enough to cov er tuition and 
other expenses for the stu dent while en rolled at Union 
University. Declaration of Finances forms are available in 
the Admissions Of fi ce.

An I-20 form may be issued only after admission re-
quirements and the above monetary requirements have 
been sat is fi ed.

Special Categories of Admission
Provisional Students

With limited exceptions, provisional stu dents are en-
rolled in eligible pro grams for the purpose of ob tain ing 
a degree from Union Uni ver si ty. These stu dents do not 
have im me di ate ac cess to offi cial doc u ments in order to 
be fully ad mit ted. Any credit tak en while in this status 
will not be transferred as reg u lar ma tric u lat ed credit until 
the status has of fi  cial ly been changed. Stu dents will be 
required to submit all outstanding items to com plete the 
admissions fi le in order for the provisional sta tus to be 
changed.

The student will be bound by all general ac a dem ic re-
quirements imposed upon regular ma tric u lat ed students 
so far as prerequisites, amount of work, and quality of 
work are concerned. All work com plet ed or attempted 
will be fully doc u ment ed in the Ac a dem ic Center.

The student will sign a contract at the time of ad mis sion 
defi ning the status of a provisional stu dent accepting 
the limitation of that status. The stu dent must also sign 
a waiver so that Union Uni ver si ty will have the right to 
request those doc u ments need ed to complete the admis-
sion fi le.

A student may remain on provisional status for only 
one semester and the subsequent short term unless spe-
cial circumstances exist and per mis sion for an extension 
is given in writing by the Pro gram Di rec tor. A personal 
conference with the Pro gram Di rec tor may be required 
before the student is ac cept ed for admission on a provi-
sional basis.

Non-Degree Seeking Students
Some students may be admitted in this cat e go ry if they 

desire to take courses primarily for special interest or on 
a “visiting student” basis. Often these special students 
are enrolled in other institutions and are enrolled for 
only one or two terms at Union. Stu dents must submit an 
ap pli ca tion to the ap pro pri ate graduate school, pay the 
application fee (non re fund able), and submit an offi cial 
tran script as proof of at least the bac ca lau re ate degree. 
Students must meet all requirements for ad mis sion 
to change from Non-Degree Seek ing status to Degree 
Seek ing sta tus. A maximum of 6 hours may be taken as 
a Non-Degree student.

Registration Information 
Registration dates for each term are given in the cal-

endar of this catalogue. In order to ac com mo date the 
varied personal schedules of students, ear ly reg is tra tion 

is also allowed. The dates and times for ear ly registra-
tion will be published for each term. Stu dents can also 
obtain this information from the ap pro pri ate graduate 
program of fi ce.

Late Registration and Class Changes
Late registration and changes of classes are al lowed in 

some courses and in accordance with pub lished dead-
lines in the Academic Center. A late reg is tra tion fee or a 
class change fee will be charged for these chang es. Those 
con sid er ing late reg is tra tion for a cohort pro gram should 
con tact the ap pro pri ate grad u ate pro gram offi ce.

A student making a change in his/her class sched ule 
after completing registration will follow this pro ce dure:
1. Obtain proper forms from the appropriate grad u ate 

offi ce,
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lines shown below. Applications for Grad u a tion are 
avail able in each Graduate Program offi ce.

Commencement for M.A.I.S. graduates may be held at 
the off-campus site following program com ple tion.

Attendance at the activities related to grad u a tion is 
expected. Pe ti tions for graduating in absentia should be 
di rect ed to the Of fi ce of the Provost.

Students who successfully complete a grad u ate de-
gree or post masters certifi cate program are grant ed a 
diploma.

A candidate for the graduate degree must:
 Complete required semester hours for the de gree 
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Treatment of Title IV Funds When a Student 
Withdraws

If a student in a semester program withdraws from a 
semester on or before the 60% point in time calculated 
using calendar days, a portion of the to tal of Federal 
Stafford Loan which has been dis bursed or could have 
been dispersed to the student for that semester must be 
returned, according to the Return of Title IV Funds regu-
lations of the High er Education Amendments of 1998. A 
student in a pro gram offered in modules who withdraws 
from a module and earns no credit hours for an enrollment 
period for which he is receiving a loan is also sub ject to 
the Return of Title IV Funds reg u la tions. The calculation 
of the return of these funds may result in the student 
owing a balance to Union University.

Examples of calculation of the Return of Title IV Funds 
are available in the Offi ce of Financial Aid.

How to Obtain a Credit of Institutional Charges
In order to obtain a credit of institutional charg es, a 

student must notify Union Station in per son or the Aca-
demic Center in writing of his desire to with draw from 
the university, the rea son for with draw ing, and indicate 
the last day which he at tend ed class. This information will 
be re cord ed on a with draw al record and passed on to the 
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